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How do I edit or delete a site record?  

Editing or deleting a Site Record - DESKTOP 

To edit or delete your site record, turn on the My Records panel. You may want to filter the map 
and turn off ‘Site Records -> Other organisations’ and ‘My Saved Areas of Interest’.  

 

Select the record on the map and a panel in the top left will open up with all of the site records 
within the circle of your selection area. Select the corresponding site record from the list.  

The site record panel will open up, click on the three dots in the top right hand corner and select 
‘Edit’.   
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This will bring up a panel where you can amend any fields. If you need to amend the location, 
select the ‘edit’ button next to the coordinates which will enable you to move the pin around the 
map.  

 

 

If you need to delete the record, just select ‘Delete record’ after clicking on the three dots.  

 

Editing or deleting a Site Record – MOBILE 

To edit or delete your site record on a mobile or tablet device the process is similar but the user 
interface is a bit different.  

Access your site record by selecting the hamburger menu in the 
bottom right corner.  

 

 

Select “My Records” on the next screen.  
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This will bring up a list of all records on the map. You may want to unselect everything apart from 
Site Records -> My organisation.  You can also press the top of the menu bar with your finger to 
select it and drag it down to create more map space.  

  

 

 

Click on the map to select the site record. Select the correct record 
from the map picker at the top of the screen.  
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This will open up the site record. Select the three dots to bring up the 
Edit or Delete options, and continue on from there.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you have any questions, don’t hesitate to contact us: 
support@nzuar.org.nz 
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