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How do I find site records?  

Find a site record - DESKTOP 

There are two ways to find site records on the map. 

1 – Using the Layers menu 

If you turn on the layers menu, this will bring up all site records on the map (both ones created by 
you, members of your organisation, and other UAR users).  

You can then zoom around the map and click on the pin to bring up details of what is in the area. 
If there are assets within the circle selector tool, this will also bring up the assets in the ‘Data at 
the selected location’ panel.  The site record can be found in the ‘Records selected’ section and 
you can click on the site record type which will bring up the site record details panel.   

 

2 – Using the My Records panel 

If you turn on the My Records panel, this will bring up all site records and areas of interest that 
you have created. It will also display all site records created by other UAR users who aren’t 
associated with your organisation.  
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If there are many records on the map and you are trying to find one you have created, it is useful 
to turn off the records by other organisations, and Areas of Interest. This will filter the map to only 
show records created by users in your organisation.  

Zoom on the map and once you have found a record you want to investigate, click on it. This will 
bring up a map picker in the top right corner which will enable you to select a record if there are 
several in the same location. Clicking on the record in the map picker will open up the site record 
details panel.  
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Find a site record – MOBILE/TABLET 

To find a site record on a mobile or tablet device the process is similar but the user interface is a 
bit different, as there is no Layers panel on mobile or tablet devices.  

Access your site record by selecting the hamburger menu in the 
bottom right corner.  

 

 

Select “My Records” on the next screen.  

 

 

 

 

 

 

 

This will bring up a list of all records on the map. You may want to unselect everything apart from 
Site Records -> My organisation.  You can also press the top of the menu bar with your finger to 
select it and drag it down to create more map space.  

  

 

 



 

 

4 Finding Site Records 
Last Updated: 17/08/2026 

 

 

Click on a site record on the map, this will bring up the map picker and from here you can select 
which site record to choose.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you have any questions, don’t hesitate to contact us: 
support@nzuar.org.nz 
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